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SYMPTOMS #STAYHOME
C%VID-19 \

FEVER
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SHORTNESS
OF BREATH (

PREVENTION

WASH COVERYOUR
YOUR MOUTH WHEN
HANDS YOU COUGH

| USE AVOID
MASKS AGGLOMERATION
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HOW TO USE #STAYSAFE
SAN ITIZER #STAYHOME

PROTECT YOURSELF

%

APPLY THE RUB TIPS OF RUB HANDS
PRODUCT TO EACH HAND TAGELHER
THE PALM WITH PALM UNTIL THEY
OF ONE OF OTHER ARE DRY
HAND HAND

I #StayHome
LIVE VIDEDO STREAMING
FILMING / RECORDING / EDITING

Live event, conference filming and live
stream recording and editing.

#StayHome and let EP Digital record & edit your
meetings, consolidate your online staff videos &
distribute.

Let us keep YOU and your STAFF safe!

www.epdigital.co.za

\ EP DIGITAL

SOUTH AFRICA

MLETFPORTROLIC MEDNA & COMSLLTING MGEMCY
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TIPS TO BE
PRODUCTIVE
WHEN

WORKING AT
HOME DURING
COVID-19

, I \RXTUH QRW XVHG WR ZRUNLQJ DW KRPH LW FDQ WDNH VRPH
WV LPSRUWDQW WR KDYH D GH¢{¢QHG VFKHGXOH DQG VWLFN WR
LI \RXJUH GULYLQJ DFURVV WRZQ WR \RXU RI¢FH DOWKRXJK \RX
Gaga’s latest hit is the most productive way for you to work. Or loud noises could be the worst thing for yot
and get work done. Everybody is different. Some people work better in clutter while others can’t concent
work space is tidy. Regardless of your personal style, here are some tips to facilitate adjusting to your new
the coronavirus outbreak:

&RQ¢QH \RXU ZRUN VSDFH WR D VSHFL¢{(F DUHD LQ \RXU KRPH
members and you can concentrate. Have a space that you designate as your workstation instead of cl
voicemails or texting in front of TV or spreading work out on the kitchen table. Make your space a stre

TXLHW DQG VROLWXGH*ZKHUEN\RX R BPROEHQWUDWHS ,I \RX (

or a corner of a room off from the main area.

e “%BHORFN WKH QHLJKERU TV EDUNNNGS, PXYWWe H[FHES ORLVH IURP
phones or ear buds. Studies show that a delicate blend of soft music combined with soothing nature sc
waterfalls, raindrops, a rushing brook or ocean waves—activates the calming part of your brain, helps \
and lowers heart rate and blood pressure

* Go to the same designated place on a regular basis so your mind doesn’t wander, and you can focus ar
productivity. Establish water-tight psychological boundaries so you’re not constantly reminded of temptat

WKHUHTY FKRFRODWH FDNH LQ WKH IULGJH RU XQ¢QLVKHG S
spice rack—that otherwise could compromise your productivity. And complete these personal activities
hours as you normally would.

» Set water-tight physical boundaries around your designated work space that is off limits for housemates

¢YH PLOHV DFURVV WRZQ DQG DVN KRXVH PHPEHUV WR FRQV
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CONTINUED...

you're engrossed in a project unless an emergency). If possible, only go to your designated space
need to work. Stick to a regular schedule, and keep your work space at arm’s-length after hours. Try
WKH VDPH KRXUV \RX ORJ LQ DW WKH RI¢{¢FH VR \RX GRQYW J

» After areasonable day’s work, put away your electronic devices and work tools just as you would stor
tools after building shelves or baking ingredients after making a cake. Keeping work reminders out of
them out of mind and helps you relax and recharge your batteries.

e 'LVFRXUDJH SHUVRQDO LQWUXVLRQV ,I \RXYUH D WHDFKHU
out or interrupt your work. But sometimes well-intended friends, family members and neighbors think
home is different. Interruptions and drop-ins can cause you to lose your focus, procrastinate or get b
deadline. It's important to prevent intrusions into your work space by informing others that although t
of your job has changed, it is no different from any other profession requiring privacy and concentra
others that during at-home work hours you’re unavailable and cannot be interrupted. And let them knc
hours when you’re available to connect.

* Employ your video communications perhaps more than you normally would, now that you’re more isol
sure you have your company’s telecommuting devices—such as Zoom—hooked up and ready to go
VWD\ FRQOQHFWHG ZLWKWHDP S " REHRUY. RU RIgFM PDWHV--DQ
you start to feel lonely, consider setting up a support group of friends and colleagues who are also
home by satellite. Make plans to meet on a regular basis and share creative ways you've adjusted
situation.

« Avoid cabin fever. Now that you're spending a disproportionate amount of time at home, get outsid
as possible with gardening or walking around the block. Mounting research shows that spending tim
lowers stress, helps you relax and clears your mind. After work hours, enjoy other areas of your hom
a good movie, reading a book, or cooking a fun meal. And lead as much of a full social life as pos
as having non-symptomatic friends over for dinner. The new normal is not to limit social devices k
advantage of them. Use Facetime, Facebook or Skype with friends and family members so you feel
to the people in your life that you care about.

e .HHS \RXU DWWLWXGH LQ FKHFN $ERYH DOO EH FUHDWLYHLC
happiness or productivity. Your greatest power is your perspective. It can victimize you or empower
\RX ORRN IRU WKH XSVLGH LQ D GRZQVLGH VLWXDWLRQ DQG
WR DFFHSW ZKDWHYHU LV EH\RQG \RXU FRQWURO <RXU EH
XQFRQWUROODEOH VLWXDWLRQ LQVWHDG RI WKH GLI¢FXOW!'
clutter out of your basement, pull weeds in the garden or get caught up on fun hobbies you've negl
while.

SourceForbes.com
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BASIC TIPS

FOR VIDEO
-

OR CAM
RECORDING

Use Plenty of Light

/ILJKWLQJ PDNHV D KXJH
RI' D ¢ QLVKHG SURIHVVL
enough properly-placed light, your vidg
ORRN DPDWHXULVK 1 \R
do your best to get your footage in the
or evening when the light is softer. Midd
coming from straight overhead can casf
shadows on your subjects, while morni
HYHQLQJ OLJKW LV PRU
your light sources, consider the effect yg
WR FUHDWH LQ \RXU ¢£Q
\RXU VXEMHFW(YV IDFH
light), or do you want some shadows (
light)? Soft and hard light for profes
videos. Using lots of shadow looks dr3
and it can be distracting in professional
where drama isn’t the intended effect.
little or no shadow creates a more op¢g
straightforward vibe, which is usually be
business and marketing videos. If you
XVH ADW OLJKW LQ \RX
sources on either side of the camera. Y
place them either behind the camera or
front of it.

Use a Clean Background
Be deliberate about the background yq
IRU ¢ OPLQJ 1RWKLQJ O

WWW.EPDIGITAL.CO.ZA
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a messy or distracting background. On
way to get a professional look for your
to use a solid-coloured background. A
bedsheet, or a large sheet of backdrop
are all good options. Make sure your 9
stands several feet away from the back(
avoid casting shadows on it. (A soft light
the subject highlights and removes dist
shadows) It's also a good idea to shoot
in a “professional” environment. Be d
QRW WR (OP ZLWK D ZL
surface in the background of your sho
could inadvertently catch the camera
UHAHFWLRQ %HVLGHV
like a window behind your subject can m
subject look dark and shadowy.

Prioritize Crisp, Clear Audio.
Your audio quality is actually more im(
than your professional video quality.
people are willing to watch a video tha
$hiolt thUHB @ i t'd-édeVaHite dribyQ
Q9 eveYythiadidrse abouR iKis@BoQ. B
Willistinct audio is usually enough to
Bty body P Eh Fback’ BURON Xulthid G
rée@onds of starting to play a video. If pq
lighile you record video, record an exact ¢
atRb audio so that it can be spliced and
aobgether. Capture clear audio by puttin
ArRid6Phbhe &s@idsedottheRstblbet Bopd
WaiRX PLIJKW ZDQW WR XV
VEKHGSYVLEGG® FBDIRNKOANQ
D Wel-dhvir® bf @rly Wackground fblsd thd
angicrophone might be picking up, too. It]
DNV R WXQH RXW WKLQJV O
atieise of the wind, but all of these sounds
d&esy obvious on your recording.
sing
andoid Shaky Footage.
erdomky footage will make any professiona
nidek like a home movie (and it can mak
Vidwlerd fdel sedsick Rsthird Y8 Bdfd &2
Ginpletely steady, so try not to hold
Stéinera at all if you can help it. Instead,|
tripod, or set your camera on a sturdy s
Once you've got your camera set up — D
move it unless you have to. Panning §

Ushstantly detracts from the profession
RN ¥vigedVV SURIHVVLRQDO

Understand the Rule of Thirds.

The rule of thirds is one of the most
SULQFLSOHV RI ¢OP FR
WKHUHYV D E\' JULG
(OPLQJ ,QVWHDG RI SO
the middle of the shot, you should plac
subject along one of the lines of the gri
points where the lines intersect are parti
strong areas of focus, so situate imp
elements of the video there, if you can.

Use Your Phone the Right Way.

1R '6/5 FDPHUD" 1R SUR
your phone to capture professional
IRRWDJH + WKH TXDOL
purposes. But there are a few things i
if you're going to use your phone for
creation. Use the camera on the back d
phone. The front camera’s quality is
JRRG RQ PRVW SKRQHYV
5(&25" ;1 /$1'6&%$3( 02'(
horizontally instead of vertically). This
you footage that looks good on larger dd
not just phone screens. If your phone
feature that allows you to overlay a grid g
screen, use it.

Work On Your Camera Presence.

If you appear in your professional vi
the way you carry yourself on camera
enormous impact on how professiona
FRQWHQW ORRNV $SSH
uncomfortable on camera will distract v
from your message. Use calm, open
language. Stand up OR Sit UP straight
posture is immediately obvious on ca
Keep your shoulders back and your m
relaxed. Take deep breaths. Don't cros
arms, since this makes you look closq
Smile, especially at the beginning of you
It makes a huge difference in how frieng
seem. Slow down slightly when you tal
make an effort to enunciate clearly. Sped
your diaphragm rather than your throat.
feel jittery, try using props to keep your
occupied.

Source:NewsStream
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ONLINE MARKETING

GRAPHIC DESIGN

WEB DESIGN & HOSTING s o
#- Ny o 4

R MINUTE  SECOND

BUSINESS ANALYSIS
"
VIDEOGRAPHY
S

PHOTOGRAPHY

2D/3D ANIMATION

CONSTULTING
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ABOUT US

MULTI-PORTFOLIO DESIGN AND PRODUCTION COMPANY - IT'S OUR BUSINESS
TO KNOW YOUR BUSINESS

EP DIGITAL SOUTH AFRICA IS THE ULTIMATE “ONE-STOP” MULTI-

PORTFOLIO DESIGN AND PRODUCTION COMPANY THAT OFFERS A NUMBER
OF BENEFICIALLY TAILORED SERVICES. ALL SERVICES ARE MANAGED
IN-HOUSE TO ANY PRIVATE OR CORPORATE BUSINESS AS WELL AS
INDIVIDUALS. EP DIGITAL SOUTH AFRICA HAS BEEN OPERATING SINCE

2014 AND WE PRIDE OURSELVES ON OUR QUICK, NO-NONSENSE TURN
AROUND TIME AND QUALITY OF WORK. WE ONLY USE INDUSTRY-STANDARD
SOFTWARE, BECAUSE OUR CLIENTS DESERVE NOTHING BUT THE BEST.

WE TAKE OUR CATCHPHRASE, “IT'S OUR BUSINESS TO KNOW YOUR
BUSINESS”, VERY SERIOUSLY BECAUSE IT IS IMPORTANT TO UNDERSTAND
AND KNOW YOUR BUSINESS AS IF IT WERE OUR OWN, TO ENSURE THE BEST
RESULTS.

EP DIGITAL SOUTH AFRICA IS UNIQUE BECAUSE WE ARE ABLE TO FURNISH
MULTIPLE SERVICES TO ANY NUMBER OF INDIVIDUALS AND/OR BUSINESSES,
AND IS SPECIALLY CUSTOMIZED TO SUIT YOUR EXACT REQUIREMENTS,
BUDGET AND SPECIFICATIONS.

CONTACT

INFO@EPDIGITAL.CO.ZA
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